Dear Parents/ Carers of children new to the Hothfield Site of Silsden Primary School,
The staff would like to welcome you to the Hothfield Site of Silsden Primary School. Our school is a
happy and lively place to be with a dedicated and caring staff. Our school is built on mutual respect
and care for one another and is a place where individuals are valued. Our expectations for your child
are high. We expect children to work hard and to achieve the highest standards possible; to make
informed decisions and to work and play well with others in the well-ordered environment we provide.
We offer a wide range of out of school activities for the children and we hope that your child will find
something worthwhile and enjoyable to take part in after school. Parents too can get involved at the
Hothfield Site. Several parents volunteer in the classrooms and others offer their support in supervising
clubs at lunchtimes or after school. We have our own Parents’ Group which organises many events for
us over the year. The wonderful support parents give helps to raise funds for school as well as providing
enjoyable events for both children and parents alike.
Please remember there is always someone in school who will be available should you wish to talk over
anything with us. An appointment can be made by telephoning the school at any time, or e-mailing
office@silsden.bradford.sch.uk
Curriculum documents, school policies, and other information are available for you online at
www.silsdenprimary.co.uk . Please have a look at our blog (Google ‘Hothfield blog’) for a real flavour
of Hothfield Site life.
We hope that you and your child will be very happy with us and that you feel that you can take an
active part in the life of the school.

Yours faithfully

Karl Russell
Headteacher

Our Silsden Primary School Values

At Silsden Primary School we believe that:
 Our school is a place where all belong, all are nurtured and cared for and all feel safe
 Our school is a place of curiosity, joy and creativity where we foster a love of learning and a sense of selfbelief, determination and high aspirations
 Our children are entitled to the highest quality education delivered with integrity, equality and fairness
And so we want our children to leave Silsden Primary School with:
 Strength in the Silsden 6Rs for Learning – resilience; responsibility; good social and learning relationships;
resourcefulness and the ability to reflect and reason.
 Confidence and enjoyment in reading, writing and maths.
 A strong knowledge and understanding of the world around them and the desire to know more
 An appreciation of the lives of others – recognising that which we have in common and valuing difference
 The ability to grow from mistakes, have their ideas challenged and challenge the ideas of others.
 An understanding that effort plus challenge leads to success.
 A positive attitude towards school and learning and a motivation to continue succeeding

THE SCHOOL AND ITS SETTING
Silsden Primary School is in the very heart of Silsden and provides the highest quality education for the
children of the town and also for many from beyond the local boundaries.
The Hothfield Site was built in 1914 as a secondary school and was re-modelled for junior children in
1973. Aire View Infant school and Hothfield Junior School merged in September 2017 to form Silsden
Primary school.
The Hothfield site has twelve classrooms, all equipped with interactive whiteboards. We have a large
computing suite, two portable suites of iPads, a dual purpose hall/gymnasium, a purpose built library
and a nurture room: The Hothfield Hub. We have a separate dining room with its own kitchen where
food is cooked from fresh every day. The school also has a large playing field nearby which is very well
used especially during the summer months. We have a large floodlit multi-use games area on the field
which is also well used by the children and the local community.
Most children come to us from the Aire View Site when they are seven years old, and move to South
Craven School when they are eleven.

SCHOOL ORGANISATION

Year Group
Year 3
Year 4
Year 5
Year 6

From September 2018
Number of Children
89
87
64
82

Number of Classes
3
3
2
3

Teaching Staff: Hothfield Site
Headteacher
Mr Karl Russell

Deputy Headteacher
Theresa O’Connor

SENDCO
Miss Jennie Hudson
Year 3

Mrs Shiach/Miss Ilsley

Mrs Oswald

Mr Swindells

Year 4
Mrs S Walker

Mr R Peat

Mr J Crossley

Year 5
Mr Pickering

Mrs Hazlehurst
Year 6

Mrs Carter

Mrs Carling

Mr Bolland

Teaching Support Team
Mrs Alison Gornall

Mrs Jan Burgoyne

HLTA

Family Liaison and Learning Mentor
& HLTA

Mrs Karen Dent

Mr Wayne Barber

Mrs Louise Kendall

Mrs Alison Emmott

Mrs Teresa Erasmus

Miss June Seccombe
Mrs Lisa Thornton
ICT, Technical and Teaching
Support

Mrs Debra Meakin

Mrs Caroline Spencer

Mrs Kerry Hennigan

Mrs Charlotte Curran

Mr John Duncan

Mrs Sally Hutchinson

Mrs Heather Couchman
Administration Team
Miss Rachael Rothery

Mrs Sally-Anne Boyes
Business Manager

Mrs Kylie Medley

Lunchtime Supervisors
Mrs Pam Ogston

Miss Lynn Hamblett

Mrs Gillian Shuttleworth

Senior Supervisor

Mrs Cheryl Bradley

Mrs Lisa Thornton

Mrs Sarah Pullen
Mrs Heather Couchman

Mrs Theresa Erasmus

Mrs Karen Howley
Temporary Unit Manager

Catering Team
Mr Mark Fearnley

Mrs Susan Hopkins

Caretaking and Cleaning Team
Mr Paul Collins
Caretaker

Mr Mark Fearnley

Miss Lynn Hamblett

Mrs Gillian Shuttleworth

ATTENDANCE

It is vital for your child’s progress that he/she attends school every day. Should your child be ill,
please inform us by telephone between 8:00am and 9:00am on the morning of absence with an
explanation as to why your child cannot attend school. Should your child be absent for more than 1
day we ask that you contact school every morning they are unable to attend. This is to ensure every
child is safe during school hours. It is our policy to message or \telephone parents at 9:30am if a
child is absent and we have received no contact or explanation. If we do not have contact with
regards a child’s absence, it will be marked as unauthorised.
Lateness
Lateness and absence from school has a huge impact on a child’s learning. It is very important that
every child is in school on time every day. The lessons start promptly at 8:55am each day which
includes each class teacher explaining and teaching that morning’s lesson. If a child is late, this
impacts not only on the late pupil, but also on the rest of the class as the class teacher has to break
off to explain to the latecomer.

THE SILSDEN PRIMARY SCHOOL KEY STAGE TWO CURRICULUM
We follow the 2014 National Curriculum covering English, Maths, Science, Computing, History,
Geography, Art, Music, Design Technology, P.E., French, R.E and Personal, Social, Health and Citizenship
Education. It is our overriding aim in delivering the curriculum to provide quality teaching and learning
in an environment which is stimulating and lively, where expectations and achievements are high and
where children are valued as individuals.
We place a large emphasis on developing a child’s ability to think for themselves and take responsibility
for their own learning within a rich and creative curriculum. Learning takes a themed approach with
each theme providing a wealth of learning opportunities for the children. Themes range from Dragons
to Explorers, from Romans to Victorian Silsden. All our themes are outlined on the Curriculum section
of the website.
Many out of school clubs and activities aim to ensure that all children have the opportunity to excel in
one area or another. We hope you will give your support to your child if they express an interest in such
opportunities and encourage them to take advantage of the wide ranging facilities we offer in school
during their time at the Hothfield site

ASSESSMENT AND REPORTING
Regular assessment helps us to ensure that your child is receiving appropriate teaching in all subjects
and making good progress. Teachers will be assessing your child informally throughout the year. We,
more formally, carefully track the children’s progress in reading, writing and mathematics with termly
assessments informed by tests.
There is an opportunity to discuss your child’s progress each term at a Parents Evening. Children
succeed when parents and school are working together, so it is important that a parent attends for
every child. A detailed report is sent out at the end of the summer term with a summary of your child’s
academic and social progress. You will always be made welcome in school to talk with staff about your
child's progress, although it is appreciated if an appointment could be made.

CURRICULUM AREAS
Each child will have at least one lesson focusing on English, including reading, and one on Maths each
day. All the other subjects in the National Curriculum will be taught throughout the week, or over the
year, and again children will be able to extend their reading, writing and their numerical skills in real,
lively and stimulating situations.

ENGLISH
We aim to give children a love of literature and language in its varied forms, such as novels, plays and
poetry, as well as an understanding of the different genres of writing. They are given a sound basis in
grammar, punctuation and spelling, with regular learning of spellings through both phonics and
pattern. Children are encouraged to read as much as possible and books may be taken home from
school.
Children also use the non- fiction library in school both for reading and research. We have a wonderful
library. This is open to children and their families every morning, lunchtime and after school for children
to browse and to change their books. We look to parental support in encouraging children to read at
home and where possible to become members of the local library. Your child will bring home a reading
book and a Home Reading Record Book each night in the early years at the Hothfield site and frequently
in Y5 and Y6. It would be a great help if you could find the time to read with your child regularly and
make comments in the Home Reading Record Book or Homework Diary.
The Hothfield Reading Challenge
We want Silsden Primary children at the Hothfield site to read a wide range of books – both on their
own and together with parents. To help guide you and your child towards this wide range of books,
we are have the Hothfield Reading Challenge.
During their time at the Hothfield Site, all the children are challenged to read as many books as they
can from the Reading Challenge list.
There are 12 books we are challenging the children to read while they are in Year 3 and Year 4, and
another 13 for during Year 5 and Year 6 – but of course, children can read any of the books at any
time.

There are copies of the books for children to borrow in our school library – but obviously only a
limited number. Children can also borrow these books from Silsden or Keighley libraries, or some
may be a great idea for you or friends and families to buy for your child as birthday or Christmas gifts.
We have chosen books from a range of times, places and authors based on a list from The Book Trust
which we have adapted for Hothfield site children.
If you are looking for a book to read together with your child, many of these books will be wonderful
for this – perhaps one that you yourself remember well, or a new one that you haven’t yourself yet read
and that you can enjoy together…
Hothfield Reading Challenge: Year 3 and Year 4
The Enchanted Wood

Enid Blyton

A Bear Called Paddington

Michael Bond

George’s Marvellous Medicine

Roald Dahl

The Boy in the Dress

David Walliams

The Sheep-Pig

Dick King-Smith

Winnie-the-Pooh

AA Milne

The Worst Witch

Jill Murphy

Charlotte’s Web

EB White

Mister Magnolia

Quentin Blake

The Diary of a Killer Cat

Anne Fine

Hothfield Reading Challenge: Year 5 and 6
Machine Gunners

Robert Westall

Artemis Fowl

Eoin Coffer

Charlie and the Chocolate Factory

Roald Dahl

Journey to the River Sea

Eva Ibbotson

The Lion, the Witch and the Wardrobe

CS Lewis

Kaspar: Prince of Cats

Michael Morpurgo

A Monster Call

Patrick Ness

Harry Potter and the Philosopher’s Stone

JK Rowling

Millions

Frank Cottrell Boyce

The Silver Sword

Ian Serraillier

MATHEMATICS
We see mathematics as a practical and varied subject, requiring pupils to use apparatus and equipment
to enhance their understanding. Basic number skills, addition, subtraction, division and multiplication
are taught and practised, but we also use investigations, puzzles, problem solving and games. All in all
the children learn mathematics in a lively, fun, challenging yet supportive environment. We follow the
Mastery Approach to maths teaching and learning, rooted in a belief that all children can secure a good
understanding if we teach maths in the right way.
Learning for each year group in Maths is based on the 2014 National Curriculum. You can access these
expectations through the website.

SCIENCE
In science there is an emphasis on practical activities, encouraging children to develop their scientific
skills. During their time at the Hothfield site, children study Plants, Animals (including Humans), Rocks,
Light, Forces and Magnets, States of Matter, Sound, Electricity, Materials, Earth and Space and Evolution.

It is through your child’s participation in scientific activities that he/she is taught to:





observe accurately
experiment
record results
formulate hypothesis and to test them to generate scientific truths.

Attention is paid to the language needed for science and links are made especially with Maths, design
technology and information technology.

COMPUTING
In line with the National Curriculum, children are taught to develop their use of computers for
communication, investigation and control. We have a sizeable, air-conditioned ICT suite which contains
desktop PCs, projection equipment, two portable suites of iPads and access to the Internet as well as
individual E Mail addresses for each child, digital cameras, scanners and a full range of educational
software. We have sets of iPads for use in classrooms to supplement the curriculum.
All classrooms are equipped with the latest interactive whiteboard technology.

HISTORY
History involves children in the study of a variety of topics in line with the National Curriculum. The
focus in all History teaching is on where and how we find evidence, using and interpreting primary and
secondary sources, gaining knowledge of past events and how they can inform the present. Above all,
History is brought to life with the use of artefacts, out of school visits, visitors to the school and videos.
This helps the children to understand the chronology of history, how real people lived their lives and
enables them to compare their own experiences with past events.

GEOGRAPHY
Geography is taught through an enquiry method, and follows the National Curriculum looking at a wide
variety of themes and places.
Through the use of video material, maps, photos and out of school visits, the children develop a wide
understanding of what other parts of the world are like and how this affects the daily lives of the people
who live there.
The children are then encouraged to compare these with their own lives, enabling them to gain a
deeper understanding of the world and its issues.
DESIGN & TECHNOLOGY
Design & Technology involves pupils in designing practical solutions to problems. They develop their
capabilities through designing and making, but linked to this is a knowledge and understanding of
mechanisms, structures and materials, so that the appropriate decisions are made in both the design
and the making stage. Links are made with other subjects in the curriculum, particularly science, to
develop practically the concepts which have been learned in this subject.

MUSIC
We are very proud of our provision for music teaching in school. All our children learn to play the
recorder in year four.
The two main elements of music we study in school time are performing & composing and listening &
appraising. There are opportunities for children to sing and work with instruments throughout the week.
As with other subjects, links are made with other curriculum areas, particularly in the choice of music
for listening.
Peripatetic music teachers visit the school regularly to teach woodwind, string, guitars and keyboard to
individuals and groups of children. Charges are made for these lessons and for the hire of the
instruments. If you would like your child to learn an instrument, please collect a form from the office.

ART
In Art, children are given opportunities to explore different media and techniques and to develop their
own creativity. As part of the work studies are made of different artists. Children work on individual and
group projects. Again this is often linked to other areas of the curriculum.

RELIGIOUS EDUCATION
Bradford’s Agreed Syllabus is followed in the school, based on an understanding of Christianity and
other world faiths. We aim to develop an understanding and a respect for these different faiths and
their place in the world.
Parents have the right to withdraw their children from R.E. but we would urge them to allow their
children to take part. Before children can be withdrawn, contact should be made with the head teacher.

PHYSICAL EDUCATION
The P.E. syllabus covers games, athletics, gymnastics, dance, swimming and outdoor and adventurous
activities.
The school is well equipped for P.E. having a hall which was built as a gymnasium, two playgrounds, a
field and a Multi-Use Games Area nearby. The staff are supported by sports coaches who regularly work
in the school developing a variety of sports. In previous years, Keighley Cougars, Bradford City and
Yorkshire Cricket have worked with our school to support the curriculum. The staff lead several out of
school sporting activities, arrange matches for the various teams and enter children for local
competitions. Some of these out of school activities rely on your support for transport. If you are able
to help in any way please let us know.
A variety of after-school sports clubs are available over the year.
Swimming
The children will receive their statutory entitlement to swimming, which consists of 12 to 18 weeks
attendance at Skipton pool during their time in Year 5.

FRENCH
French language skills are taught through a combination of discrete lessons and also as part of daily
classroom routines. The school is fortunate to be well resourced with a wide variety of good quality
materials and equipment, helping to make lessons interactive and enjoyable. There is an emphasis on
understanding, speaking and reading and being able to use the language purposefully. Links with
other curriculum areas are exploited when they are relevant.
Special events, which extend the pupils understanding of language as well as increasing their
understanding of other cultures are a feature and involve the pupils in creative activities such as
theatre, cooking, dance, art. Days are also organised to celebrate and raise awareness of the rich
diversity of languages spoken by children in the school.

SPECIAL EDUCATIONAL NEEDS
Inclusion & Intervention Manager: Hothfield site - Miss Hudson
Silsden Primary School has a policy for Special Educational Needs and works in line with the nationallyagreed Code of Practice.
Children with special educational needs are warmly welcomed to Silsden Primary School Hothfield Site
providing we can meet their needs. Each child has access to the curriculum with achievable but
challenging targets so that they may develop their full potential. Whole school curriculum planning
encompasses all children, with specialist provision available where possible, to enable integration into
all activities. A child with Special Educational Needs joins in with the activities of the school as far as is
reasonably practical.
Our school Inclusion & Intervention Manager (or SENDCO) at Silsden, Miss Hudson, ensures that all
children who are referred to her by class teachers have their progress monitored closely. She reviews
individual targets, the level of support and the work completed by the children. She works closely with
Mrs Sealey from the Aire View site to ensure a smooth transition.
Our school building has been adapted to cater for children with physical disabilities. There is wheelchair
access to all parts of the school and we have a fully working lift to enable children to access the upper
floors. We also have a fully functioning Hygiene Room with a hoist.
Any concerns or enquiries about special needs should be shared with your child’s class teacher in the
first instance. These will then be passed onto the SENDCO and she will use her expertise to support the
child’s learning and to access other specialist agencies to work with your child if required.
If the school has any concerns about your child, you will be asked to come and speak with us. Any
decisions made about the support for your child will be with your full agreement.
Support Assistants work in the school to support identified children either on a group or individual
basis.
SAFEGUARDING
We take our responsibilities to keep children safe very seriously. We have a comprehensive
Safeguarding Policy available for view on our website.
Keeping your child safe includes:







Ensuring all our activities and trips are risk assessed
Children feel safe from bullying and are listened to when they have concerns (See our AntiBullying Policy – available on the school website)
Children are taught to be safe in their world – road safety, online safety and so on
All adults in school are subject to Criminal Record Checks and we follow the good practice for
Safe Recruitment
Our building is kept safe for children
Effective child protection procedures

The headteacher and SENDCO are the named persons in school for child protection. We work closely
with Bradford Children’s Care Services to ensure children are safe.
Any issues relating to child protection may be discussed in confidence at any time.

Assistance with the cost of school clothing
If you are entitled to Free School Meals, we will be able to help with the cost of school clothing. You
can find out more from the school office. All enquiries will be treated in the strictest confidence.

LUNCHTIME ARRANGEMENTS
Our school lunches are cooked daily on site using fresh ingredients. About three quarters of our
children enjoy a school meal each day.
There are choices available in both the main and the sweet course and we also offer a cold option.
School lunches cost £1.70. This can be paid weekly or termly in advance. Payment should be made
online using our secure website ParentPay. We can still accept a cheque or cash in a named, sealed
envelope. (These envelopes can be provided by school on request)
All cheques should be made payable to BRADFORD METROPOLITAN DISTRICT COUNCIL (or BMDC)
please. Should your child prefer to have an occasional lunch, then payment can be made on the day by
online payment or by cash or cheque.
Please ensure that you inform the school of any special dietary requirements your child may have, i.e.
diabetes, allergies, vegetarian, halal. The kitchen needs to know before the start of the new school year
to be able to make provisions for these diets. Gillian Cooper, the Catering Manager is available from
8.30am – 2.00pm should you want to discuss your child’s needs. The Hothfield kitchen tel. number is
01535 652354
Drinks are available for children to buy at a cost of 15p/25p per drink; these are either orange juice,
apple juice or tropical juice. Tap water is freely available during lunchtime and at any time during the
day in children’s classrooms. We have a fruit bar during morning break where children can buy fruit.
Packed lunches can be brought in a named box. No glass bottles or fizzy drinks are allowed in school
at any time. Bottled water is welcomed for children to use at any point during the day.
Information about free meals can be obtained from the main school office, the benefits office at
Keighley Town Hall or you can apply online at:
https://www.bradford.gov.uk/benefits/applying-for-benefits/free-school-meals
Please apply for this benefit if you think you are eligible. The matter is dealt with in the strictest
confidence. If you are entitled to free meals, and you let us know in confidence, it helps the school in
gaining more financial allocations; even if your child then has a packed lunch. Some of our school
budget is assessed against the percentage of children eligible for free meals.
Sweets should not be brought into school at any time.

SCHOOL MILK
If you wish your child to have milk each day at the Hothfield site, this can be ordered from Cool Milk
via School. Please ask at the School Office for details. Due to recent government legislation all children
in Key Stage 2 (Hothfield Site) and above should now have semi-skimmed milk rather than full fat milk.
Children who are entitled to Free School Meals are also entitled to free milk. Please ask at the School
Office for details.

HOMEWORK
Homework will be given in all years and the amount will increase as the child moves up the school. A
policy outlining the amount is available on the website, but each year group will be informed at the
beginning of the year about individual homework requirements. We do appreciate your co-operation
with this. Children work at different speeds but no child should be spending more than the time
specified on their homework.
COLLECTIVE WORSHIP
As required by law, we have a daily act of worship, which is broadly Christian based around themes
over the school year. We sing and say prayers or reflect quietly. Each fortnight we have visiting speakers
from our local faith communities – these are mainly Christians, but we have occasional visitors from the
five faiths studied in R.E.

PASTORAL CARE AND BEHAVIOUR
All staff are concerned for the pastoral care and safety of the children. Usually the class teacher has the
closest contact, but will refer to the deputy headteacher or the headteacher if there is a serious cause
for concern.
Any member of staff having cause for concern about a child will contact parents and invite them into
school. Similarly parents should feel free to discuss with staff any concern they have about their child.
It is vital we co-operate together in supporting children to gain the most from their time at school.
There is a school policy on behaviour which is available on the school website for you to read. The
principles behind the policy are one of mutual respect for each other and our possessions.
Our aim is always to give children time when conflict arises and to hear all sides of a story. We seek to
achieve reconciliation through discussion and respecting other people’s points of view.

Rewarding Positive Behaviour
The best way for children to learn is by re-enforcing positive behaviour. We have a strong reward
system that the children respond to very well.
Silsden Primary School have produced a new Behaviour Policy which clearly states our expectations.
Child will work through a set of gemstone booklets continuing from the Aireview site. Children
receive awards for positive behaviour and attitudes towards learning. Each week, there will be an
ethos statement that the children will work towards as a class.
We also celebrate individual children who have learned well in school each week at our SPOTS
assembly – Special People Of This School. Nominated by their teachers, the two SPOTS from each
class are invited to a tea party with the headteacher to celebrate their success.

HOME SCHOOL AGREEMENT
As part of the new Behaviour Policy all parents and children will be required to sign a Home School
Agreement. We will be launching this across school in September 2018. It will detail how we are
going to support your child in school and state the high expectations we have at all times.

Silsden Primary School Anti-Bullying Policy
Bullying is not tolerated in our school.
If someone is:
unkind, hurting you or meaning to upset you over and again
and making you unhappy or worried
… then that is bullying.
What should you do if you think someone is bullying you?

Talk to someone!
What should you do if you think someone else is being bullied?

Talk to someone!
Being treated unkindly over the internet is cyber-bullying –
if this has happened at home and involves children from
school, you need to talk to someone in school about it.
We will listen to you.
We will investigate the whole story.
We will help and plan with you how we can make things
better.
So remember, if you’re unhappy at school:

Talk to someone!
You can talk to your classteacher, Mrs Burgoyne or any adult in
school. You can leave a note in Mrs Burgoyne’s Worry Box.

EDUCATIONAL VISITS

The variety and frequency of the educational visits made by the children to a whole range of places is
a great strength of our school. We are proud that we are able to offer two residential trips in Year 4
and Year 6 which make a fantastic contribution to children’s development.
By taking children on visits, we aim to give them as wide a variety of experience as possible to enhance
their learning. We urge parents to ensure their children take part in these visits as they form a key part
of children’s learning.
Charges and Remissions
If a visit or chargeable activity takes place in school hours then parents will be asked to pay on a
voluntary basis. Children entitled to Free School Meals will have their contribution paid by our Special
Fund. Visits are costed on everyone taking part so if there are not sufficient contributions then the visit
will have to be cancelled
Where an activity is arranged to take place in the evening or the weekend or during the holidays only
those who take part will have to pay the full cost.

HEALTH
Should you have any concerns regarding your child’s health and/or wellbeing, please contact the
school’s SENDCO in the first instance and she will direct you to the relevant agency – NOT emergency
health issues or GP appointments. Where medical and dental inspections are carried out in school,
parents are always informed beforehand.
The school nurse is

Jodie Baggs
Airewharfe Nursing Team
Cluster 6
Bingley Health Centre
Canalside
2 Kingsway, BD16 4RP

If required a referral can be made to the local paediatrician in agreement with the SENDCO.

Medicines in School
Ideally, medicines should only be given in school to those children needing long term treatment, such
as asthmatics, diabetics etc. If your child requires short term medication and you believe they are also
fit to be in school, please speak to a member of office staff and complete a consent form.
Children taken ill or having an accident in school
If a child is taken ill in school, parents will be contacted. If a child requires hospital treatment and the
parent cannot be contacted, someone from school will take the child to hospital and we would keep
trying to contact the parent and meet them there.
Head Lice
From time to time children’s hair can become infected. Infection occurs through contact with an
infected person. The school nurse or pharmacy can be contacted for advice. Please will you inform us
so we can tell the parents of the children who work with yours and so try to limit the spread of
infection.

COMPLAINTS PROCEDURE
Any complaints should be addressed to the class teacher and/ or the headteacher in the first instance
and hopefully these can be resolved through informal discussion. We shall endeavour to deal with any
complaint quickly and efficiently in the best interest of the children.
Should anyone wish to take a complaint further, the complaint should be made in writing to the Chair
of Governors via the School Office.

PARENTS AND TEACHERS - A PARTNERSHIP
Silsden Primary School believes in clear and purposeful communication between school and home
because progress is best achieved by school and parents establishing a positive and close working
relationship.
We believe that parents want to know:


That their child is happy at school



How their child is progressing and how this compares with similar aged children



How their child is developing socially as well as academically



How they can support their child’s learning



What is happening at school and what opportunities are available for their child



Any issues or concerns relating to their child

Regular Whole School Communication
A regular newsletter is produced to keep parents in touch with goings-on in school. The newsletter
includes news, events, after school activities, Parents Group activities, diary dates and signposts to
other agencies offering help, support, activities or childcare for children, parenting tips, suggestions
for supporting children with learning and so on.
The newsletter is sent out electronically to a mailing list and uploaded to the school website, put on
the Our School App and how to access it.
The website and the School Prospectus provide an information overview of the school.
At the beginning of each half-term all teachers write, in the form of a newsletter, to the parents of the
children in their classes with details of the work to be covered during the forthcoming half-term. We
invite parents to support their child’s work through a range of suggested activities to be shared with
the child at home.

Day-To Day Parent/School Contact
Parents are encouraged to discuss any quick concerns or issues with their child’s class teacher before
or after school by catching a word with the teacher in the playground. If it is not convenient or if the
issue needs lengthier discussion, an appointment should be made.
In addition, the Learning Mentor and headteacher are available to discuss any issues parents may
wish to discuss in person, by phone, letter or the head’s direct email.
Parents should keep school informed of any significant events in their child’s life.

The school will contact parents if there are any concerns relating to their child.
If a child is absent from school, and we have had no indication of the reason, we contact a parent by
telephone and/or text, to find out the reason for the absence.
If there is a behaviour issue, then the school will follow the guidelines set out in the school’s
Behaviour Policy. Parents will be invited in to school to discuss serious behaviour issues. Less serious
problems will be dealt with at the discretion of the teacher or headteacher – for instance, the child
may be warned that if certain behaviour is repeated, then parents will be informed.
The school will contact parents immediately should their child be involved in a serious accident at
school. For most minor injuries such as grazed knees and so on, it will not usually be necessary for
the school to inform parents directly – this can be left to the child him/herself.
If an injury has been inflicted maliciously by another child, the parent should be informed of the
circumstances and the action taken.
Parents will be informed through a ‘bumped head note’ if their child has banged his/her head.
Parent Consultation Evenings
There are two formal opportunities for parents to discuss their child’s progress over the year. The
school aims to ensure that all parents attend Parents Evenings. Those that do not are followed up by
the Learning Mentor and an alternative arrangement made.
The first in October is an opportunity for parents to meet their child’s new teacher. Teachers will
discuss how children have settled into their new school year.
The second Parents Evening is in February/ March.

Teachers will ensure the following is included in the discussion:
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Child’s happiness



Child’s attitude to learning



Attainment levels



Reading



Personal strengths



Targets to work towards

The appointment will follow certain guidelines:

Parents have a right to discuss their child’s progress in private. Therefore other parents awaiting
appointments will be asked to wait outside.

Teachers will take the lead in putting parents at ease. They will introduce themselves if necessary,
shake hands, invite them to be seated and so on.
The appointment will be a dialogue, not a monologue with parents invited to contribute and give
their impression of their child’s progress.
The appointment will accentuate the positive while not avoiding key issues that need to be
addressed. Praise will focus on the child while criticism will be of behaviour or actions and not the
child him/herself and include positive ideas for ways forward.
Parents will be invited to discuss with the headteacher any matters which go beyond the remit of the
classteacher.
The third parents evening follows the children’s annual report and is an opportunity for parents to
discuss any concerns arising from the report. It takes the form of a ‘Drop-In’ session rather than by
appointment and parents need only attend if they wish.
5

The Annual Report

Each child receives an annual report in July.
The report includes:
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A summary of achievement and effort in all the National Curriculum subjects



Whether the child is working securely at the expected standard for the year group.



Comment on the child’s attitude to learning, social skills and other matters.



The child’s thoughts on their own progress



Attendance data



A comment from the headteacher



An opportunity for parents to comment on their child’s progress
Information provided on the School Website

www.silsdenprimary.bradford.sch.uk

In line with our statutory duties, parents and others can access at least the following information
through the school website:
- Admission arrangements
- Link to most recent inspection report
- Latest Key Stage 2 results
- Curriculum content for each year group
- Behaviour, Charging and Special Educational Needs Policies

- Amount the school receives through the Pupil Premium Grant, how this is spent and the impact this
has had on children’s attainment.
- A statement of the school’s ethos and values

SILSDEN PRIMARY SCHOOL PARENTS’ GROUP

At present there is a small but active parent’s group for organising fund-raising activities. Many other
parents willingly give up their time to help at the events on a regular basis. If you have the time or are
interested in being part of the parents group, please let us know, you will be made more than welcome.
In any case we look forward to welcoming you to the events as a participant or a helper. Jan Burgoyne
is always available to discuss anything to do with the Parents’ Group on 01535 210666.

