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September 2020 COVID Safe School Risk Assessment   
 

 

 

Location / Site  

Silsden primary School – Aire View and Hothfiled Sites 

Activity / Procedure  

Reopening of school in September 2020 

Assessment date  

27/8/2020 – to be reviewed regularly in line with DfE updates 

Assessment serial number  

 

Identify people at risk YES or NO  

Employees YES 

Children YES 

Visitors YES 

Contractors  YES 

 
 
Government Guidance for school’s states:  
 
The Government have established a System of controls. They are grouped into ‘prevention’ and 
‘response to any infection’ and are outlined in more detail in the sections below. 
 
Prevention: 
 

1) minimise contact with individuals who are unwell by ensuring that those who have coronavirus (COVID-     
19) symptoms, or who have someone in their household who does, do not attend school 

2) clean hands thoroughly more often than usual 

3) ensure good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

4) introduce enhanced cleaning, including cleaning frequently touched surfaces often, using standard 
products such as detergents and bleach 

5) minimise contact between individuals and maintain social distancing wherever possible 

6) where necessary, wear appropriate personal protective equipment (PPE) 

Numbers 1 to 4 must be in place in all schools, all the time. 

Number 5 must be properly considered and schools must put in place measures that suit their particular 
circumstances. 

Number 6 applies in specific circumstances. 
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Response to any infection 

7) engage with the NHS Test and Trace process 

8) manage confirmed cases of coronavirus (COVID-19) amongst the school community 

9) contain any outbreak by following local health protection team advice 

Numbers 7 to 9 must be followed in every case where they are relevant. 
 
 
Silsden Primary School will be to all our pupils from the 7th September 2020.  
 
 
This risk assessment aims to reduce the possibility of transmission of Covid 19. It is not possible to mitigate 
all risk but as much as possible within our school community we will work to maximise distance and reduce 
contact.  
 
 

Identified hazard  

Lack of social distancing in the classroom resulting in direct transmission of the 
virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. School will operate a year group bubble system. 

2. Children within individual bubbles, can mix freely within their bubble. STAFF will 

maximise distance between each other wherever possible, we will have regular hand washing 

times and will ensure good respiratory hygiene at all times (STAFF will teach the slogan 

catch it, bin it, kill it)  

3. Children accessing group work will work in pairs where possible but if there is a need to 

work in small groups they will be supported to maximise their distance between themselves. 

Group work should not be avoided due to COVID 

4. Chronology sheet will be added to the front door of each individual classroom bubble to 

record any other adults entering the room at any one time (this is only to be used if they are 

closer than 1 metre to anyone in the bubble or in the bubble for more than15 minutes) 

5. Desks will be front facing in KS2, however children will be sat in groups in EYFS and KS1. 

This is more conducive to effective learning and social interaction for this age group. 

6. Children will keep to their same individual desk as much as possible within their classroom 

or group room 

7. Hygiene measures to be shared with children daily.  
 

 Children to wash/sanitize their hands, on arrival into school and when moving 

between rooms, before and after lunch and break times. 

 Children will be reminded that we wash our hands for 20 seconds 

 Children reminded of the ‘catch it, bin it, kill it’ slogan 

 Children to move through school in single file on the left 
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8. Children stay in their year group bubbles all day and do not mix with other bubbles at any 

point.  

9. A bubble is not restricted to one room and may move around the school (e.g: to the school 

kitchen, play areas and sports halls) they must adhere as much as possible to SD measures at 

all times whilst walking around our school.  

10. Coats, book bags and packed lunches are to be kept in class cloakrooms or in the classroom if 

appropriate due to small cloak room areas. Staggered start should allow some larger 

cloakrooms to be shared in KS2.  

11. Parents informed of these controls and expected to make children aware before they come 

into school 

12. There will be no large gatherings within school, assemblies and collective worships will take 

place in bubbles when appropriate or via video link (eg:zoom) 

13. Children to be isolated if they cannot adhere to SD measures and spoken to re: the need for 

SD. Possible exclusion if deliberately ignoring the SD measures.  

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 
 
 
 

Identified hazard  

Lack of social distancing using toilets and poor hygiene resulting in direct and 
indirect transmission of the virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures  

1. Allocated toilets for each year group bubble. These will be operated on a unisex basis.  

2. Children to have allocated toilets identified to them on return to school    

3. Staff to ensure appropriate behaviour in toilets at all times and consider the most efficient 

ways of toileting children. E.G at set times, Girls first etc.  

4. Hand gel to be used after toilet use as well as washing hands  

5. Extra Signs in the toilet area re: washing hands 

6. Install paper towel dispensers where necessary and turn off electric hand dryers 

7. Wedges or removal for the external toilet doors including fire doors. 

8. Extra soap and paper towels ordered. 

9. Additional cleaning of toilets during the day if there is a Covid related case 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identified hazard  

Lack of social distancing waiting to enter/exiting school each day resulting in 
direct transmission of the virus  

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Allocated gate for each zone of the school for parents to arrive and leave from  

2. Individual year groups given specific times for drop off and collection.  

3. Instructions shared with all families about how to help us socially distance our children 

during drop off and pick up 

4. Children will walk into school directly from the playground to reduce crowding in corridors 

and cloak rooms, and need to line up closely together. 

5. Children form one long extended line at each collection point exit when leaving school in an 

afternoon and move to one side to wait if their parents are not there. 

6. One adult to drop off and pick up 

7. Parents reminded not to come on site if they or anyone in their house is displaying symptoms 

8. Signage for children displayed outside the classroom and on the school perimeter 

9. Class teacher to bring their class in at their entry time and take them out at their exit time 

ensuring SD measures are maintained 

10. Currently face masks should not be worn by children on the school premises these should be 

removed at the school gate and given to parents. Children are not permitted to wear masks in 

school at this time. 

11. Families encouraged to walk or use their own transport rather than public transport where 

possible 

12. Where families have no means of getting into school other than on public transport they 

should see the link below for further guidance: https://www.gov.uk/guidance/coronavirus-

covid-19-safer-travel-guidance-for-passengers 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
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Identified hazard  

Lack of social distancing during playtimes and lunchtimes resulting in direct 
transmission of the virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Allocated play area for each Year Group bubble and staggered break times.  

2. Each bubble will have 15 minutes morning break, one hour lunchtime. 

3. Children to wash their hands/sanitise hands before and after playing any games and at the end 

of play time.  

4. Playtime equipment – use equipment that can be easily cleaned and ensure this happens 

before another bubble uses it or ensure that it is rotated within a 48 hour window (72 hours if 

plastic) 

5. Games discussed which encourage social distancing – equipment used that is wipeable 

6. All equipment wiped down after use if to be reused within the next 48/72 hours. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 

Identified hazard  

Lack of social distancing when eating lunch resulting in direct transmission of the virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Children eat in their classrooms at their designated tables or outside when weather permits 

ensuring SD rules are adhered to 

2. All rubbish to be added to a black bin bag and knotted 

3. Black bin bag to be left outside of the bubble classroom for collection by the kitchen 

4. Children to wash hands and sanitise before eating. 

5. Pupils bringing their own lunch boxes to school should keep these in an allocated area of 

their classroom. 

6. Lunches provided by the school will be brought to the door of each bubble ahead of 

lunchtime to reduce the number of adults moving around the school. All rubbish will be sent 

back to the kitchen for disposal in black bag 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identified hazard  

Lack of social distancing in the corridors resulting in direct transmission of the 
virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Children to access the outside from their classroom door where possible and move to their 

drop off and pick up points using their own corridors 

2. Children to walk on the left-hand side of the corridor at all times adhering to SD measures 

wherever possible 

3. One way systems in operation for Y5 + Y6 when accessing the playground at break and 

lunchtimes.  

4. Messages to office should be via class phones/email/teams (in an emergency if no other 

available option then personal mobile phones can be used, this will be because someone is 

unwell or due to an accident) 

5. When moving around the school, staff and children to abide by the SD rules  

6. When children are moving around the school, one adult at the back insisting the distance is 

maintained – regular practice of this to happen in the first few days  

7. Signage and demarcation that shares we stay left in the corridors  

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 

Identified hazard  

Contact of shared resources resulting in indirect transmission of the virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. All children across the school to be given their own labelled pencil cases. In Reception 

children will not have this provision resources can be shared/decontaminated regularly.  

2. Tubs/trays/packs of resources for individuals to be prepared ahead of the lesson if needed – 

maths cubes etc  

3. Tables to be front facing to reduce the risk of air born transmission where possible 

4. Decontamination boxes in each room for resources that can’t be touched for two/three days 

5. Resources wiped each night with appropriate cleaning product and left to dry if it is being 

used in another bubble the next day, or left for 48 hours (72 for plastics) before next use to 

self-sterilise 

6. Tables, door handles and all surfaces are cleaned with appropriate cleaner  

7. Wherever possible, resources to be ready on tables ready for lessons and not distributed 

within the lesson  
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8. Plastic packets (zippy) bags used for individual resources if not possible to clean them 

regularly 

9. Children encouraged to wash hands / use hand gel before lessons and after each lesson  

10. Pupils and teachers can take books and other shared resources home when it is necessary to 

ensure effective teaching and learning is taking place.  

11. Teachers can mark books and take books to and from school if the need is there 

12. Paper can be touched freely. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 
 
 
 
 
 

Identified hazard  

Emotional distress of the children  

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Children to have a minimum of one class teacher and one TA in their classes bubble 

2. Staff to be vigilant regarding pupils who are showing signs of distress and discuss these with 

parents (SMT to support/intervene if necessary) 

3. SMT to engage with external agencies and resource providers to consider further improving 

wellbeing offered for pupils and staff. 

4. Staff to include activities that support children’s wellbeing into their curriculum and support 

children with lots of opportunities to talk and share their feelings and emotions 

5. Children and parents to be encouraged, reassured and given clear routine and instruction 

where necessary.  

6. Additional signage around the school to support children’s social emotional wellbeing 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 

Identified hazard  

Additional H&S and Emotional distress of the staff – including anxiety 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Staff inclusion in risk assessment process – input into hazard identification and control 

measures 

2. Sharing of support helplines – to staff who are feeling anxious 
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3. Separate staffrooms in each zone to give staff a break as and when required 

4. Staffrooms will all be locked when not in use to ensure safety of children 

Senior leaders on site each day (spread throughout the school) for staff to share concerns with 

should the need arise  

5. Risk assessments reviewed after day one, week one and fortnightly after that – this is flexible 

6. Separate risk assessment for the office area  

7. PPE provided by school where required in line with Government guidance (isolation areas) 

8. Staff reminded of their own responsibility to adhere to all SD measures in staff communal 

areas 

9. Staff  should wear masks during movement around the school if they feel the need to do so.  

10. Staff meetings can take place together, however, these should only take place if necessary 

and staff should wear face masks and adhere to 1M social distancing 

11. School staff who work between several classrooms – such as PPA cover are to wear visors 

while teaching and try to limit their close interaction with pupils to instruction from the front.  

12. HT to discuss return with staff who have not come back to school yet due to shielding until 

August. 

13. Occupational Health Referrals made as need arises. (Advice taken from HR regarding each 

individual case) 

14. Individual risk assessments for “behaviour concern” children 

15. Demarcated 2M working space in each classroom for anyone who has had to come into the 

bubble as an extra 

16. Individual risk assessment for Office working spaces  

 No more than 2 member of office staff in each office, working on individual desks 

 Offices are closed to staff and pupils 

 Admin staff to clean own workstations, telephones, screens, and workspaces  

 Messages sent electronically to and from classrooms 

 Photocopiers wiped before and after use with antibac wipes 

 Deliveries to be left in reception and not opened for 72 hours 

 Any communication with visitors to be done via intercom  

 Move necessity for other staff to enter these rooms. 

17. There is currently no expectation for anyone to shield unless school has been advised by a 

medical professional. 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 
 
 

Identified hazard  

Risk of spreading virus due to close contact with children – 1:1 and restraint 
resulting in direct transmission of the virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 
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1. Seek expert guidance, should the need arise, from special schools re: support for children 

with behaviour difficulties – that might need restraint and display spitting, biting etc. Leading 

to individual risk assessments.  

2. Extra disposable masks and aprons ordered. School to receive PPE equipment from DfE to 

support staff when dealing with suspected cases. 

3. Extra gloves ordered  

4. Some visors also ordered if needed for first aid and use in isolation room or if a child is 

spitting 

5. If leaders have to deal with a behaviour incident in a bubble they will record their entry on 

the chronology sheet 

6. Reduced timetable / exclusion / inclusion considered if necessary if children are acting in a 

way that means staff are put at risk 

7. All staff to have access to masks and gloves within school should they require them 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 
 

Identified hazard  

Risk of spreading virus due to poor hygiene resulting in indirect transmission of 
the virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Hand gel dispensers distributed around the school (plenty ordered to refill these daily) 

2. Extra soap dispensers (re-fill available for each classroom) for washing hands and surplus of 

paper towels ordered  

3. Hand gel pumps in all rooms 

4. All internal doors propped open and windows opened each day in all areas of the school 

5. Children handwash or hand gel on entry to school, before break, after break, when they 

change rooms, before lunch, after lunch, leaving school, using the toilet and any time they 

cough or sneeze 

6. Washing hands posters replaced in all washing areas  

7. Reminders how to wash hands properly – videos and posters – Catch it – Bin it – Kill it 

8. Procedures agreed for children to wash hands thorough hand washing (Added to timetable) 

9. Clinical waste bins and bags ordered for isolation rooms.  

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 

Identify hazard  

Risk of infection due to lack of cleaning resulting in indirect transmission of the 
virus 
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Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. All surfaces, corridor walls, banisters, plastic chairs, door entry pad, handles, toilets and 

shared equipment will be cleaned each day using specific COSH cleaning products 

2. All PPE to be available when school opens incl future stock provision 

3. PPE will be worn by all cleaning staff  

4. Classrooms cleaned daily 

5. Resources in KS1 and KS2 where possible will be rotated and left to de-contaminate for 48 

hours (72 hours for plastics)if being used by another bubble to reduce the risk of indirect 

transmission. This is not necessary within a bubble or within EYFS where guidance says 

resources a can be shared within provision. 

6. Additional cleaning staff hours to clean toilets in the middle of the day  

7. Cleaning recors sheets to be complete on all toilets to show if they have been cleaned 

8. All staff to continually clean high contact areas “As they Go” 

9. Thorough cleaning of classrooms every evening by the cleaning team (cleaner allocated to 

each zone) 

10. Cleaners to return to work before the school re-opens for a deep clean over the summer. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 

Identified hazard  

Risk of illness of vulnerable staff and family members  through direct and 
indirect transmission of the virus 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Individuals who have been shielding and not attending school or their work place because 

they or someone in their household is shielding can now do so but should engage with school 

leaders to ascertain any additional requirements that would make them feel safer 

2. All care plans for children to be reviewed ahead of the 7th September 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 

Identified hazard  

Risks within the delivery of the curriculum 

Existing level of risk Consider current level of risk  
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HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Music 

 Instruments should not be shared 

 Good ventilation is key if the class is held inside 

 Singing, wind and brass playing should not take place in large groups such as choirs 

and ensembles or assemblies 

 Whole class tuition provision will be adapted to ensure no more than 15 children are 

taught wind instruments at a time and sting instruments are not shared. 

 Peripatetic lessons to continue, the teacher will sit side by side with the student and 

adhere to SD measures in line with the school and Music Service RA.  

 Regular use of hand sanitiser throughout the session 

 All whole class wind tuition and Peripatetic lessons to take place in the outside 

classroom. 

 

2. Physical education 

 Pupils should be kept in consistent groups within the lesson. 

 Children should wear the correct PE kit in line with the school’s uniform policy 

 Children should get changed for PE in the usual way dividing boys and girls from Y4 

– 6 and in class from YR to Y3.  

 Class TA to monitor any group changing outside the classroom to stop bubble 

mixing.  

 Sports equipment should be thoroughly cleaned between each use by different 

individual groups. 

 All physical education should be outside where possible, outdoor activities should be 

prioritised 

 School hall to be used if children can’t go outside due to space or inclement weather 

 Distance between pupils should be maximised when engaging in group activities 

 

3. I.C.T 

 ICT suites can be used on both sites. 

 Children should share machines with their class desk partner 

 Keyboard and mice to be wiped with alcohol wipe at the end of each lesson by TA 

 

4. Small group/1-2-1 tuition 

 Small group tuition and 1-2-1 work such as intervention groups our Play Therapy 

sessions, can take place. 

 Pupils in these groups should not be taken from different bubbles 

 Equipment should not be shared between these groups and if possible individuals 

should have their own sets of equipment to use while accessing this work. 

 Tables and chairs should be wiped clean with alcohol wipes or the appropriate 

cleaning products used to clean surfaces in school 

 Staff working with pupils in these groups should keep their distance from pupils 

where possible and not sit directly in front of them. 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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Identified hazard  

Risk of transmission during wraparound (Sprouts) 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Sprouts to operate on two sites to help with keeping bubbles separate 

2. Children to stay in bubble groups during wraparound as much as possible 

3. Children reminded to wash hands and social distance (adhering to SD measures as they 

would during school time) 

4. Wraparound to split into zones to aid social distancing measures 

5. Children to use equipment that can be wiped 

6. Any equipment used for food or refreshments should not be shared and cleaned after each 

session.  

7. Wraparound to use all the same procedures on both sites that are in place during the normal 

school day. 

8. Non wipeable equipment should be used on rotation (48 hours) 72 hours if plastic  

9. Children to be taken to the door for collection, no parents to enter the building.  

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 
 

Identified hazard  

Response to Suspected / Confirmed COVID-19 case/First Aid 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

Suspected Case 

 

1. If anyone in school becomes unwell with a new continuous cough or a high temperature, or 

has loss of or a change in their normal sense of taste or smell (Anosmia), they must be sent 

home and advised to follow ‘stay at home’ guidance for households with possible or 

confirmed Covid 19 infection which sets out that they should self-isolate for 10 days and 

arrange to have a test. Other members of their household should self-isolate for 14 days from 

when the symptomatic person first had symptoms. 

2. If anyone else in the household starts displaying symptoms, they must stay at home for at 

least 10 days from when their symptoms appear, regardless of what day they are on in their 

original 14-day isolation period. After 10 days, if they still have a temperature they should 

continue to self-isolate and seek medical advice. They do not need to self-isolate after 10 

days if you only have a cough or loss of sense of smell or taste, as these symptoms can last 

for several weeks after the infection has gone. 
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3. Isolate child with appropriate adult supervision until collection – PPE should be worn if 

social distancing cannot be maintained (due to care needs or age of child) 

 Each site is has an allocated isolation room, if children fall ill, they will be taken to 

the isolation room. They will be sat on a chair and monitored by the class TA from 

outside the door. If this child becomes distressed a member of staff can interact with 

the child but MUST wear the required PPE equipment provided by the school. See 

Separate Government Guidance on PPE 

 Any PPE that has been used in this way should be double bagged as soon as the child 

has been collected. It should be disposed of following a period of 72 hours 

4. If multiple children require the isolation room at the same time, a larger room should be used 

and 2M distance should be maintained between the children.  

5. The toilets will be cleaned and disinfected following the use of a symptomatic person 

6. Staff can communicate by class phone or in an emergency their own mobile phone rather 

than walking the child through the setting 

7. If a life is at risk or serious injury school office will call 999 

8. Members of staff, who support children who are unwell, do not need to go home unless they 

display symptoms, or the child subsequently tests positive  

9. Anyone who has contact with someone who is unwell should wash their hands for 20 seconds 

10. You do not need to inform other parents and carers of suspected cases (SMT will deal with 

this) 

11. School has a small number of Covid test kits to support families who are unable to get a test 

12. School will familiarise themselves with the NHS Track and Trace system 

13. Staff and parents must be ready and willing to engage with NHS track and trace and book a 

test if they display symptoms of Covid 19 

14. Schools should act swiftly on any guidance or advice given by the Track and Trace system 

 

 

Confirmed Case 

 

Settings should take swift action when they become aware that someone who has attended has tested 

positive for Covid 19. School will contact their local health team. This team will also contact schools 

directly if they become aware that someone has tested positive for Covid 19 as identified through 

track and trace. They will support us with the next appropriate steps to take. 

 

If two or more cases are confirmed then school should contact Public Health England (PHE) and 

follow advice given. 

 

If a pupil or member of staff has a confirmed case (confirmed through testing) of COVID-19, school 

should send home anyone who has been in close contact with the person who has tested positive, 

advising them to self isolate for 14 days since they were last in close contact with the person. Close 

contact is defined as: 

     ~Direct close contacts~face to face contact with infected person for any length of time,    

      within 1 metre, including being coughed on, a face to face conversation or  

      unprotected physical contact (skin to skin) 

      ~Proximity contacts~ extended close contact (within 1-2 metres for more than 15 

       minutes) with an infected individual 

     ~Travelling in a small vehicle, such as a car, with an infected person 

The Health protection team will advise on who should be sent home and use school’s classroom 

chronologies to support them with this role. 

 

The other household members of that wider class or group do not need to self-isolate unless the child 

or staff member they live with in that group subsequently develops symptoms. 



SILSDEN PRIMARY SCHOOL  

 Page 14 of 17 

 

Any Other First Aid 

 

1. First Aid should be administered in line with the current school policy 

2. Where a child can administer the first aid themselves, they should be encouraged to do so 

3. First Aid will be administered at the classroom door or in the playground.  

4. Any serious injury will be taken to the chairs in the reception areas of the school or the 

zones’ isolation room whilst contact is made with the main school office 

5. Qualified First Aiders will be allocated to specific bubbles and should be used in the first 

instance 

6. In order to mitigate transition of the virus between “Bubbles” and to allow qualified first 

aiders to administer first aid outside of their bubble, PPE in the form of gloves, aprons 

and a surgical mask should be used if making contact with a pupil not in your bubble  

7. PPE to be double bagged and disposed after 72 hours 

8. First aid packs of resources in each zone 

9. Adult first aider will use PPE to enter any bubble to support adult first aid when required 

 

If school has to close due to Covid outbreak, we will seek advice from Public Health England as to 

how to communicate the situation and when and how we reopen. During any closure, all bubbles 

with staff who are well will resume teaching the following day via Zoom. 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 
 
 
 
 

Identified hazard  

Management of Planned/Unplanned Visitors 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

Planned 
1. All visitors to report to reception via the intercom at the front of the school sites  

2. Any arranged/agreed visitors will have our SD measures explained to them by a member 

of the office team 

3. Meetings with arranged visitors will adhere to SD rules at all times. Masks to be worn if 

visitors cannot socially distance themselves 

4. Volunteers will be able to work with the children but will need to work outside of the 

bubble and wear a mask or if appropriate distance themselves from the child they are 

working with 

5. Any interaction between visitors and staff will be in line with SD measures 

6. Visitors will not be able to move between individual bubbles and if there is a specific 

need that can not be done remotely then the children will work in the main school library 

with the visitor and the visitor will socially distance themselves (As is appropriate to the 

age of the child that they are working with) 
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7. Contact details will be taken at the office to enable track and tracing if necessary.  

 

Unplanned 

 

1. Any unplanned visitors will not be allowed to meet with staff or children unless explicit 

approval is given by the Headteacher.. 

2. Parents who need to come into school to drop off items will leave them at the front door a 

plastic bag and let the office know via the intercom or telephone. These will be taken to 

the child by a member of office staff. These must be essential items (lunch, inhaler) 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 
 
 

Identified hazard  

Disruption to Pupils Learning Continues 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. Should a bubble/class be sent home to self- isolate and the staff members are well, then 

zoom lessons will resume the following day for this bubble. Support staff will also be 

expected to zoom with the teacher (from a safeguarding point of view this is vital.) 

Teachers will continue to provide weekly home learning packs for any children who are 

still expected to shield, we would require written information from a GP to clarify the 

need for additional shielding from Sept 7th 2020. 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 
 
 

Identified hazard  

Changes to Safeguarding and H&S Policies 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. All school policies remain in place and should be adhered to at all times following the 

return to school 

2. A Covid-19 appendix has been added to the schools safeguarding policy to address issues 

with pupils at home 
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3. Staff to sign in using the zone registers and strategic people to bring out in the case of a 

fire 

4. Fire drill routine and Evacuating policies remain the same and will be rehearsed during 

the first week. Muster points will remain the same and bubbles will follow evacuation 

routes from their specific rooms. SD measures will apply in rehearsals but not in case of 

real fire 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 

 

Identified hazard  

Staff Absence – Non Covid Related 

Existing level of risk Consider current level of risk  

HIGH MEDIUM LOW NEGLIGIBLE 

Control measures 
List your control measures required to reduce risk – add appropriate 
detail about the type and location of controls 

1. If the school is unable to maintain consistent staffing within a bubble, then alternative 

staffing will be considered within the zone 

2. If a reduction in staff means that the school is putting the children at risk by reducing the 

number of bubbles in place then that bubble will be closed until it is safe to resume 

 

Remaining level of risk Consider level of risk following use of control measures 

HIGH MEDIUM LOW NEGLIGIBLE 
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